	Centre for Remote Imaging, Sensing and Processing

National University of Singapore 

7 Seas Technical Training Workshop
11 to 14 May 2009
	SANTA GRAND WEST COAST HOTEL  

Room Reservation Form 


Please return the reservation form by 17 April 2009 via email directly to the respective hotel upon completion.  Thereafter, rooms are subject to availability at Hotel’s best available rate.
	COMPLETE DETAILS IN FULL

	Title:
	* Prof / Dr / Mr / Mrs / Ms (kindly circle accordingly)

	Guest Given / First name: 
	
	Guest Family / Last name:

	Check in Date: 
	
	Flight No. / Estimated Time of Arrival (if applicable):



	Check out Date: 
	
	Flight No. / Estimated Time of Departure (if applicable):



	No of Rooms:
	
	No of Guests:


	Santa Grand West Coast Hotel Singapore
To: Mr Jasmund Toh
Fax: (65) 6778 1066 

DID: (65) 6778 6788
Email: westcoasthotel@santa.com.sg



	Room Type: Queen Bed with Windows with Breakfast and Broadband Access 

S$120nett 

	Contact Person:
	
	  Designation: 

	Company Name:
	
	

	Company Address:
	

	Contact Nos:
	(O)  _____________
	(F)  ______________
	E-mail: _______________

	Remarks:  
	
	
	

	
	
	
	

	credit card guarantee
	CARD TYPE:  MASTER CARD / VISA / (Kindly indicate accordingly)

	Card No:
	Expiry Date (mm-yy):

	Cardholder’s name on credit card:


	Cardholder’s Signature: 


Terms & Conditions:

· Rate quoted is based on per room per night basis and is inclusive of 10% Service Charge & 7% GST. 

· Rate is inclusive of breakfast and broadband access.
· Check-in time is 1400hrs. Early check-in is available, however, it is subject to room availability and there will be a charge of S$10.00 per hour.

· Check-out time is 1200hrs. Late check-out will be charged at S$10.00 per hour. For checkout beyond 1800hrs, full room rate will apply.
· Cancellation policy – Written notice via e-mail or fax of any cancellation, early departures, or any changes must reach & acknowledge by the Hotel within 14 days prior to arrival. If there are a total of 6 rooms or less booked for this Workshop, any cancellation has to reach 7 days prior to arrival.

Otherwise the penalty charges of 1 room rate per night X No. of room booked will be imposed.

· No Show Fee – Rate X No. of days X No. of room(s) booked will be imposed.
· Terms of Payment: Pre Payment or Full Payment upon Check-in. Mode of Payment: Nets, e-Nets, Visa/Mastercard or company cheque (made payable to Li-Jia Property Pte Ltd). For e-Nets payment, please kindly log-on to: https://www.enets.sg/enets2/PaymentListener.do Non refundable deposit of 1 day room charge X No. of room is needed to secure the reservation.

· We wish to inform that your above reservation is confirmed. For detailed Terms and Conditions or any query, please refer to the hotel front desk, or call or email.

Please note that without receiving the room confirmation from the hotel, the above reservation will not be valid.

FOR OFFICIAL USE ONLY:
	· Booking is confirmed. Confirmation Number _________________
	· Unable to confirm reservation.

	 Attended by:  ​​​_________________________
	Date:    _____________________________


